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1. OO ue moJI0KEeHUA

1.1. Hacrosiee ITooxeHue 0 IOpSAKE YHHYTOKEHHS TIEPCOHATBHbIX JaHHbIX B KO-
TOAY JIO «llentp TexHuyeckoro TBopuectBa» (nanee — [lonoxkenue) ycraHaBIuBaeT
IEPUOJUYHOCTh M CIIOCOOBI YHWYTOXEHUS HOCUTENCH, COAepXKalluX INEPCOHAJIbHBIC
JTaHHBIE CyOHEKTOB IIEPCOHAIBHBIX JTaHHBIX.

1.2. Llenso Hactosimero ITonoxenus sBisieTcsi 00eCIedeHne 3alUThl IPaB 1 CBOOON
yyarmxcs ¥ pabOTHUKOB Tpu 06paboTKe MX mepcoHanbHbIX AanHbXx B KOTOAY JI0
«1IeHTp TEXHMYECKOIO TBOPYECTBAY (Hanee — YUpexkIeHue).

1.3. OcHOBHBIE MTOHATHS, HcTTONIb3yeMble B [Tonoxenun:

e CyOBEKT IEPCOHANBHBIX JaHHBIX — PAOOTHHUK M (WJIM) MHOE JIKULO, K KOTOPOMY
OTHOCSTCS COOTBETCTBYIOILIME IEPCOHANILHEIE JIaHHbIE,

e pPabOTHHK — (QU3MUECKOE JIUIIO, BCTYIIMBINEE B TPYAOBbIE OTHOLICHUS C YUpe-
KJIECHHUEM;

e IepCOHANbHbIE JaHHbIE — HHPOPMAIIKS, COXpaHEeHHas B J0O0M (opmare, OT-
HOCSIIAsCS K ONpeIeIeHHOMY WJIM OIpe/eNsieMOMy Ha OCHOBAaHWM TaKOW MH-
dbopmanuu usnueckoMy JHIy (CyOBEKTY NEpPCOHATBHBIX JAHHBIX), KOTOpAs
caMma 110 ce0e WK B COUYETaHMU ¢ Apyroi uHpopManuei, UMerouencs B Yipe-
YKIICHUH, TI03BOJISIET MACHTH(HUIMPOBATh JIUIHOCTh CyOBEKTa IepPCOHANBHBIX
JTaHHBIX;

« 006pabOTKa MepCOHATBHBIX JAHHBIX — AEHCTBHS (ONepalun) ¢ NepcoHaNbHbIMU
JTAaHHBIMM, BKJIFOYas cOop, CUCTeMaTH3alMI0, HAKOIUIEHHE, XpaHeH!Ee, yTOYHe-
Hie (OGHOBJIEHHE, M3MEHEHHUE), MCIIONB30BAHME, PACIPOCTpaHEeHHE (B TOM
yuce nepejady), ooe3nuarBaHye, 0JOKMPOBaHKUE, YHUYTOXEHNE IIEPCOHATb-
HBIX JaHHBIX;

e YHUYTOXXEHHE [EPCOHANBHBIX JaHHBIX — JIEUCTBUS, B PE3yIbTaTe KOTOPBIX HE-
BO3MOYKHO BOCCTAHOBHTb COJIEPKAHUE TIEPCOHATBHBIX JaHHBIX B MH(pOpMAIIH-
OHHOM CHCTEME IePCOHANBHBIX JAHHBIX MJIM B PE3YJIbTAaTe KOTOPHIX YHHYTO-
HKAIOTCS MaTepUaIbHbIe HOCUTENN IIEPCOHATBHBIX JaHHBIX;

HOCHTENH I1epPCOHATBHBIX JAHHBIX — KaK 3JIeKTPOHHEIE ((Ieln-HaKoIUTeNx),
TaK ¥ HEedJIEKTPOHHbIE (OyMa)kHbIe) HOCUTEIH [TEPCOHANIBHBIX TaHHbIX.

1.4. Hacrosimee Ilonoxenue paspabotaHo Ha ocHoBe desepalibHOrO 3aKOHa OT
27.07.2006 Ne 149-®3 «O6 urdopMariy, “HPOPMALUOHHBIX TEXHOJIOTHSX U O 3alIHUTE
ua(popMarmm», DeaepanbHOro 3akoHa ot 27.07.2006 Ne 152-@3 «O mepcoHalbHbIX
JAHHBIX» U IPYTAX HOPMATUBHBIX IIPABOBBIX aKTOB.

gt HpaBn.ﬂa YHHYUTOKCHHUS HOCﬂTeJleﬁ, coepKamux rnepcoHaJabHbIC JAHHBbIC

2.1. VHHYTOXKeHHe HOCUTENEeH, CoMepKaliX IEPCOHAIbHBIE JTaHHbIe CyOBEKTOB mep-
COHAJIBHBIX TaHHBIX, JIOJDKHO COOTBETCTBOBATE CIEIYIOLIMM IIpaBUJIaM:
o OBITh KOH(HIEHIHATBHBIM, UCKIIOYasi BO3MOXHOCTE MOCIIEIYIOMEro BOCCTa-
HOBJICHMS;
o 0(QOPMIIATECS FOPUAMIECKH, B YACTHOCTH, AKTOM O BBIIIEJICHUH JOKYMEHTOB, CO-
JepKalMX MePCOHANbHbIE JaHHBIE CyOBEKTOB INEPCOHATBHBIX HAHHBIX, K



YHAYTOXXEHHIO U aKTOM 00 YHHUUYTOXEHHMH HOCHTEJIEH, COIEepXKallux Mepco-
HaJIbHEIE JaHHbIE CYOBEKTOB IIEPCOHAIIBHBIX JAaHHBIX,

e JIOJKHO MPOBOAUTHCS KOMUCCHUEH 110 YHHUYTOXKEHHIO IIEPCOHAIIbHBIX TaHHBIX;

e YHHYTOXXEHHE JOJDKHO KacaThCsl TOJIBKO TEX HOCUTEIEH, COJEpKAIIUX MepCco-
HaJIbHBIE JaHHBIE CYOBEKTOB IEPCOHAIIBHBIX JaHHBIX, KOTOPBIC IMOJIeKAT YHHU-
YTOXKEHUIO B CBS3U C UCTEUECHHEM CPOKa XpaHEHHs, TOCTIKEHUEM 1ielu o0pa-
OOTKHM YKa3aHHBIX IEPCOHATBHBIX JAHHBIX JIUOO yTpaToi HEOOXOAMMOCTH B UX
JIOCTHIKEHHH, HE JOMyCKasl CIIy4aliHOI0 WIH IIpeJHAMEPEHHOI0 YHUYTOXKECHUS
aKTyaJIbHBIX HOCUTEIIEH.

3. HOpﬂ).IOK YHHYITOKECHH A HOCl/lTeJleﬁ, coiepiKalMX nepcoHaJibHbI€ JaHHbIC

3.1. IlepcoHayibHbIE NaHHBIE CyOBEKTOB MEPCOHANBHBIX JAaHHBIX XPaHATCS HE JOJbLIE,
YeM 3TOro TPeOYIOT IeNId UX O00pabOTKH, U IOUIeXKAT YHHYTOKEHHUIO MO MCTEYECHUH
CpOKa XpaHeHus, JOCTHKEHUH LieJiell 00pabOTKH MU B CIydae yTpaThl HEOOXOAUMOCTH
B UX JOCTHKEHUH. T .

3.2. Hocutenu, cojepkaliue mepcoHalbHbIe NaHHble CyOBEKTOB NEPCOHATBHBIX AaH-
HBIX, YHUYTOXKAIOTCS B CIIELUAIBHO OTBEJEHHOM JUIsl OTHX LEeJIeH TTOMEIEHUN KOMUC-
cHell 10 YHHYTO)KEHHIO TIePCOHANIBHBIX JAHHBIX, YTBEPIKIEHHOW MTPUKA30M JUPEKTOpa
VYupexnenus (nanee — Komuccus).

3.3. Hocurenu, copepxaliue nepcoHaIbHbIe TaHHbIE CyOBEKTOB IEPCOHAIBHBIX JTaH-
HBIX, yHUUTOXar0TCss KoMuccueii B cpok, He npepbimaromuil 30 qHel ¢ 1aThl JJOCTHKE-
HUS 1ieseif 06paboTKH MEPCOHANBHBIX JAHHBIX JTUOO yTpaThl HEOOXOIMMOCTH B UX J10-
CTHIKEHHUH, a TAKXKe B ClIydae, €CJIA UCTEK CPOK MX XpaHEHUSI. '

3.4. KoMuccus mpou3BOAUT 0TOOp OyMaXkKHBIX HOCUTEJIEH TEPCOHANIBHBIX JaHHBIX, IO/~
NeXalX YHHUTOXEHHUIO, C YKa3aHUeM OCHOBaHUH /Il YHUYTOKCHUSI.

3.5. Ha Bce oroOpaHHbIe K YHUUTOXXEHHUIO JOKYMEHTBI COCTaBIISICTCs aKT O BBIJCIE-
HUY JOKYMEHTOB, COIEPIKAIMX IePCOHATbHBIE TaHHbIE CYOBEKTOB IIEPCOHANIBHBIX /1aH-
HBIX, K YHUYTOXKEHHIO.

3.6. B akrax o BbIIEIEHUH JOKYMEHTOB, COIEPIXKAIKX IePCOHAbHbIE JaHHBIE CyObeK-
TOB TI€PCOHANBHBIX JAaHHBIX, K YHHYTOXKEHUIO M aKTaX 00 yHHYTOKEHWH HOCHUTEICH,
COZIEPKALIMX TIEPCOHANBbHBIE JTaHHbIE CyOhEKTOB IEPCOHAIBHBIX JaHHbIX, UCIIPABJICHUS
HE JIOIyCKarOTCS.

3.7. Komuccus mpoBepsieT HaJIM4re BCeX JOKYMEHTOB, BKJIFOUCHHBIX B aKT O BbIJACJICHUH
HOCHUTeJIel, cofiepKalliX IIepCOHaIbHBIE JaHHbIE CyOBEKTOB IIEPCOHATIBHBIX JAHHBIX, K
YHUYTOKEHUIO.

3.8. Ilo OKOHYAaHMU CBEPKH aKT O BBIIEIEHUH JOKYMEHTOB, COJICPIXKAIIUX M€PCOHAIIb-
Hble JaHHbIE CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX, K YHHYTOXCHHUIO IOANUCHIBACTCS
Bcemu wieHamu Komuccun.

3.9. Hocutenu, coepKaliye MepcoHabHBIE TaHHBIE CYOBEKTOB MEPCOHANIBHBIX JIaH-
HBIX, OTOOPaHHbIE [ YHUUTOXKEHHUs ¥ BKIFOUSHHbIE B aKT, OCIIE MPoBepKy ux Komuc-
cHell TIepeIaloTCsl OTBETCTBEHHOMY 33 YHUYTOXKCHHUE JIOKYMEHTOB.

3.10. YHHUTOXeHHE HOCUTeNeH, CoJepKalliX IepCOHAIbHbIE JaHHBIE CyOBEKTOB Mep-
COHAJIBHBIX IAHHBIX, IPOM3BOJUTCS TIOC/IE YTBEPXKIEHHUS aKTa B MPUCYTCTBHH BCEX



yeHoB KoMuccuu, KOTopble HECYT IEPCOHAIIBHYIO OTBETCTBEHHOCTD 32 IPABUIIBHOCTD
¥ MIOJHOTY YHHUYTOXKCHHUS TIEPEUUCICHHBIX B aKT€ HOCUTEIIEH.

3.11. YHHYTOXEeHHE MEePCOHAJIBHBIX JAAHHBIX, €CIU 3TO JOIYyCKaeTcs MaTepualbHbIM
HOCHTEIEM, MOXET IPOM3BOMUTHLCS CIIOCOOOM, HCKIOYAIONIMM AalbHelInyro obpa-
GOTKY 3THMX IEPCOHAIBHBIX JaHHBIX C COXPaHEHHEM BO3MOXKHOCTH OOpabOTKHM HHBIX
JIaHHBIX, 3a(QUKCUPOBAHHbBIX HAa MaTepHaIbHOM HOCHTENE (yIaleHHe, BbIMapbIBaHUE).
3.12. YHuuTOXKEHHE HOCHUTENEH, coaepKalluX IepCOHaIbHbIEC JaHHBIC, OCYIIECTBIIsA-
€TCsl B CJIEIYIOIIEM IOPsIAKE:

e YHHYTOXECHHUE MEPCOHAIBHBIX JAHHBIX, COAEPKAUXCS HAa OyMaXKHbIX HOCHUTE-
JISIX, OCYIIECTBIISIETCS IyTeM U3MEeJIbUeHUs] Ha MEJIKUE YacTH, UCKIIoYaroIume
BO3MOKHOCTb ITOCIIELYIOIIETO BOCCTAHOBJIEHUSI HHPOPMAIUH;

e YHUYTOXXEHHE MEePCOHATBHBIX JAHHBIX, COAEPIKAIIUXCS HA MAIIHHOUYUTAEMbIX
HOCHTEJSAX, OCYIIECTBISAETCS IyTeM HAHECEHHs UM HEyCTPaHUMOro (usnye-
CKOI'O IOBPEXIEHUS, MCKIIOYAIOIEro BO3MOXHOCTh WX HCIOJIb30BaHMs, a
TaKyKe BOCCTAHOBIICHHS AaHHBIX. BhIlleyKazaHHOE JocTUTaeTCs ImyTeM aedop-
MHUPOBaHMS, HAPYIICHUs €IUHON LEJTOCTHOCTH HOCHUTEJIS;

e TIOUIEKAIINE YHUYTOKEHUIO (aiiiibl C MEePCOHANBHBIMU JAHHBIMU CyOBEKTOB
IIEPCOHAIIBHBIX JTAHHBIX, PACIOJIOKEHHBIE Ha JKECTKOM IHCKE, YAaJsIoTCs
CpelCTBaMH ONEPAIOHHON CHCTEMbI KOMIIBIOTEPA C MOCIEAYIOIIUM «OYHUIIIe-
HUEM KOP3UHBI»;

e BCIyuae JOIyCTHUMOCTH IIOBTOPHOT'O UCIIONB30BaHMUs HOCUTEIS (hIeI-HAKOIIH-
Tens NPUMEHSETCS MPOrpaMMHOEe yHaleHue («3aTHpaHue») COAEP)KUMOIo
HAKOIUTENS ITyTeM ero (opMaTHPOBaHMUS C IOCHIEAYIOIEeN 3alIMChI0 HOBOM MH-
dbopmaly Ha JaHHBIA HOCHUTEIIb.

4. Iopsaaok opopM/IeHHSI AOKYMEHTOB 00 YHHYTOKEHHH MePCOHATbHBIX TaHHbIX

4.1. O6 yHUUTOXEHUM HOCUTEIIEH, COMlepIKAINX epCoHalbHble JaHHble, Komuccus co-
CTaBJISIET ¥ MOANKCHIBAET aKT 00 YHUUTOXKEHUH HOCHUTEJIEH, COEPKAIINX TepCOHAIIb-
Hble JJAaHHBIE CyOhEKTOB MEPCOHATBHBIX JAHHBIX, KOTOPbIN yTBEPXKAaeTCs JUPEKTOPOM
YupexeHus.
4.2. AKT 00 yHAUTOKEHUH HOCHUTENIEH, COJepPIKaIUX ePCOHATIbHBIE IaHHbIE CyOBEKTOB
IIepCOHANBHBIX TaHHbIX, COCTABILIETCS 110 YCTaHOBJIEHHON (popMe.

B akTe yka3bIBarOTCs:

e JlaTa, MECTO Y BpeMsl yHUUTOKEHHS,

e JIOMKHOCTH, haMuiuu, MHULMAINB YieHoB Komuccnu;

o BHJ U KOJMYECTBO YHUYTOXKAEMbIX HOCHTENIEH, COIEPIKAIIMX INEePCOHAIBLHBIC

JIaHHEIE CYyOBEKTOB EPCOHANIBHBIX JTaHHBIX;

e OCHOBaHHE JJIsi YHUYTOXKEHUS,

e CIIOCOO YHUYTOXKEHHUS.
4.3. DaKT yHAYTOXEHHS HOCUTENIEH, COAEePIKAIX MePCOHANbHBIE TaHHbBIC CYOBEKTOB
TIepPCOHABHBIX JaHHBIX, QHUKCHPYETCs B )KypHaie y4eTa JIOKyMEHTOB, [Iepe/laHHbIX Ha
YHUUYTOXXeHUE. J[aHHBIN JOKYMEHT SIBJISIETCS JOKYMEHTOM KOH(UICHIINATBHOIO XapaK-
Tepa ¥ BMECTe C aKTaM{ XPaHHUTCS B MOMELICHUH OTesa KaJpoB B TE€YEHHE OHOTO
roma. ITo ucTedeHNM CpPOKa XpaHEHHs aKT O BBIICICHUH HOKYMEHTOB, COIEPIKAIINX



IEpCOHAJIbHBIE NaHHbIC Cy6’beKTOB INEPCOHATIBHBIX JaHHBIX, K YHUYTOXXCHUIO U aKT 00
YHUYTOXCHUHU HOCI/ITCIIeﬁ, comepKalnx IECPCOHAJIbHBIC HNaHHBIC Cy6’B€KTOB Iepco-
HaJIBHBIX JaHHBIX, IIEPEAAOTCA B apXUB quemlem/m Ha XpaHCHHEC.



