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1. O0mue moJ1oxkKeHus

1.1. Tlonoxenue o paboTe ¢ MepCOHAILHBIMU TAHHBIME paGoTHHKOB KOTOAY O «llenTp Texuuue
CKOro TBOp4ecTBay (nanee — Ilonoxenune) pa3paboTaHo B COOTBETCTBHH C Koncrurynueit, TpynoBbiy
KozmekcoM, DenepaibHbIM 3akoHOM 0T 27.07.2006 No 152-03, denepansunM 3akoH0M 0T 30.12.202(
Ne 519-®3 u HHBIME HOPMATUBHO-TIPABOBBIMH AKTAMH, JEUCTBYIOMUMH Ha TeppuTopur Poccun.

1.2. Hacrosimee ITonosxxeHne onpenenser mopsiiox cbopa, yuera, 06pabOTKH, HAKOIIICHHSI, HCIIOJIB30-
BaHMsl, paCIIPOCTPAHCHUS M XPAHEHHUsI IEPCOHANBHBIX JAHHBIX PAGOTHHUKOB M TAPAHTHH KOH(HICHIIH-
aJIbHOCTH CBEJICHUH O pabOTHHUKE, IPETOCTABIEHHBIX pabOTONATETIO.

1.3. Lens Hacrosimero ITomoxkeHus: — 3ammTa IIEPCOHAIbHBIX JaHHBIX paboTHHKOB KOI'OAY JIO
«LIeHTp TEXHHYECKOTO TBOPYECTBA» OT HECAHKIIHOHHPOBAHHOTO JocTyna u pasriamenus. [lepconans-
HbIC JIAHHbIE PAOOTHHKOB SIBISIOTCS KOH(HIACHIUATBLHOMH, CTPOTO OXpaHsIeMoit uH(pOpMaIHEi.

1.4. B nensix Hacrosimero ITonoxeHust mox NEPCOHATBLHBIMHU JaHHBIMU [IOHUMAETCs Jirobast uH(OopMa-
L3, IPAMO HIJIM KOCBCHHO OTHOCAIIAACS K CyOBEKTY MEPCOHATBHBIX JAHHBIX.

1.5. B cocraB nepcoHabHBIX JaHHBIX, KOTOPbIE PabOTHHK cOOBIaeT paboTONATENIO, BXOIHT:

e (aMuIus, UM, OTYECTBO,

e IIOJ;

e JlaTa POXXIEHHMS; MECTO POXKICHHUS;

e BO3pACT;

* TPAXIAHCTBO; g

e cBeieHHsT 00 00pa3oBaHW¥, KBAIU(DHKALHH, IPpO(ECCHOHANBHON MOATOTOBKE, MMOBBIIEHUH
KBaJIU(DUKAIIHH; '

® AIpec PEriCTPaLH MO MECTY JKUTENBCTBA  aJIpec q)aKTiaqecrcoro IIPOYKHBAHMUS;

e IIaCHOPTHBIC JAHHBIE; :

* CBEIEHHS O BOUHCKOM y4YeTe; ’

° CTPaxoBOM HOMEpP MHAMBHYaJIbHOTO JIMIEBOTO CYETA; JAHHBIE CBHIETEILCTBA O MMOCTaHOBKE
B roCyJapCTBEHHOM HAJIOOBOM OpraHe, PeKBU3HUTHI MOJHCA 06S3aTeILHOIO MEJIUITHHCKOTO
CTPaxXOBaHHSI;

* CBCJCHHS O TPYJOBOM JIEATEIHLHOCTH;

® CBEJCHHUS O CYIUMOCTH;

°* JIaHHBIE O pE3yNbTaTaX MEAMIMHCKOTO, 00CIIEI0BAHHUSL,

® HHBIC CBE/ICHHS, KOTOPhIE OTHOCATCS K TPYJAOBOH AESTENHHOCTH pabOTHHUKA.

1.6. JlokymenTamMu, KOTOpBIE CO/IEPIKAT MEPCOHATBHbIE NAHHBIEC pPabOTHUKOB, SIBJISFOTCS:

¢ KOMIUIEKTBI IOKyMCHTOB, CONPOBOXAAIOIMX IPOIECC OGOPMIEHUS TPYHOBBIX OTHOIICHHI
TIpH IpHeMe Ha paboTy, HepeBOE, YBOJIbHEHHU;

¢ KOMIUICKTBI MAaTCPHAIOB 10 aHKETHPOBAHUIO, TECTHPOBAHHIO, IIPOBEICHHUIO COBECETOBAHII C
KaHIMIaTOM Ha JOJDKHOCTE ,

* IMOIMHHUKH ¥ KOIMH IIPUKA30B (PacIopsDKEHHH) 110 Kaapam;

® JIMYHBIC 1Ie]Ia, TPYOBbIE KHMXKH, CBEJICHHS O TPYIOBO JESTENHHOCTH PabOTHHKOB;

* Jiena, CoAepKallue MaTepyabl aTTeCTaluil pabOTHUKOB;

° [ieNa, COAEpXKaIINe MaTepHalbl BHYTPEHHHUX PaccyeI0BaHMIA;

* CIpPaBOYHO-HH(OPMALMOHHbIH GaHK JaHHBIX 10 IEPCOHATY (KapTOTEKH, XypHaJIbI);

® KONMH OTHETOB, HAIIPABIIAEMBIX B TOCYJaPCTBEHHbIC KOHTPOJIMPYIOIIHE OPraHkbL.



1.7. Hactosituee ITosoxeHne u u3MeHenus K HeMy yTBepxaaroTes qupexropom KOIOAY J10 «llenty
TEXHUYECKOTO TBOPICCTBA» M BBOAATCS NMPHKa30M. Bee paGOTHHKH JOKHEI GBITH 03HAKOMIICHBI 110)
NO/HCH ¢ NaHHBIM [To0)KeHneM i H3MEHEHHAMH K HeMy.

1.8. Hacrosmee ITonoxenue Berynaer B cuny ¢ 10 suBaps 2022 roja.
2. Iosryuenne 1 00paGoTKA MEPCOHAIBHBIX JAHHBIX PaboOTHHKOB

2.1. IlepcoHasibHbIE JaHHbBIE paGOTHHKA paboTonaTess NoJy4aeT HeMmoCPEICTBEHHO OT paboTHuKa. Pa-
OoTozaTenk BpaBe NOIyYaTh NepCOHATbHBIE JAHHbIE PabOTHHKA OT TPETHUX JIAL] TOJIBKO IPH HATHIHH
MUCBMEHHOI'O COTJIacHs pabOTHHKA UM B HHBIX CIIy4asx, HPsMO IIPEAYCMOTPEHHBIX B 3aKOHOATEb-
CTBE.

2.2. Paborozareib 10/keH COOBIIHTE PabOTHHKY O IeJIsIX, IIPEeIoaraeMbIX HCTOYHHKAX H CIOCO6aX
TIOTTy9CHHS [IEPCOHANBHBIX NAHHBIX, @ TAKKE O XapaKTepe IOLIEXAIMX HONyYeHHIO IIEPCOHATBHBIX
AQHHBIX U TIOCJIEACTBHUSX 0TKa3a pabOTHUKA JaTh HUCHMEHHOE COTJIACHE Ha HX IOJy4YEHHE.

2.3. Paboronatens He BpaBe TpeGOBATH OT paboTHHKA Mpe/ICTABIIEHHS IEPCOHATBHBIX JIAaHHBIX, KOTO-
PbIC HE XapaKTepU3yIOT pabOTHHKA KaK CTOPOHY TPYIOBBIX OTHOLICHHIL.

2.4. PaboTHUK IpescTaBiser paboToqaTesmo AOCTOBEpHBIE CBeIeHHst 0 cebe. PaGoToznarens npopepsier
AOCTOBEPHOCTH CBE/ICHUH, CBEPSis JAHHBIE, IPEICTABIEHHbIE PAOOTHHKOM, C MMEIOLIHMUCS y pabot-
HHKa JOKYMEHTaMH.

2.5. Ilpu U3MEHEHUH EPCOHATBHBIX JAHHBIX PabOTHHK MUCBMEHHO YBEAOMIIAET PaGOTONATENS O TAKHX
H3MCHCHHSX B Pa3yMHBIN CPOK, HE IPEBBIAIOINN 5 THEH.

2.6. Ilo Mepe HEOGXOUMOCTH paboTONATEND HCTpeOyeT y paboTHHKA HOTOTHHTENbHBIE CBEIeHHs. Pa-
OOTHHK IIpencTaBiseT TpeOyeMmble CBEICHHS W B Clly4ae HEOOXOAMMOCTH HPENbSBIAET JOKYMEHTHI,
HOATBEPKAAIOIINE JOCTOBEPHOCTh ITUX CBEICHHIA.

2.7. Y106BI 06padarhiBaTh NepCOHANBHBIE TaHHbIE COTPYHUKOB, pabOTONATEIb MOIYYaeT OT KaXKIOro
COTpyIHHKa Corlache Ha 00paboTKy ero MepcoHaNIbHBIX JaHHbIX. TaKoe coracue paborozarens noiy-
HacT, €CJIM 3aKOH HE PEIOCTaBIIseT paboToqaTeNo NpaBa o6pabarsiBaTh IIepCOHaNbHbIE JaHHEIE 6e3
COTJIACHsI COTPYTHHKOB.

2.8. Cornacie Ha 06paGOTKY NMEPCOHANBHBIX TAHHBIX MOJKET OBITH 0TO3BaHO paboTHHKOM. B cliy4ae
OT3bIBa PAOOTHHKOM COTJIacHs Ha 06paGOTKy IePCOHATBHBIX IAHHBIX paboTonaTens Brpase mpoaoi-
KUTb 00PabOTKY MePCOHANBHBIX JaHHBIX 63 COrIaCHs PabOTHUKA TIPH HAIIMYMH OCHOBAHHIA, yKa3aH-

HBIX B YHKTax 2—11 vactu-1 crarbu 6, yactu 2 crateu 10 ¥ yacTd 2 cTaThH 11 ®enepanbHoro 3akona
or 27.07.2006 Ne 152-®3.

3. XpaHeHHe NepPCOHATBLHBIX JAHHbBIX paboTHHKOB

3.1. KOI'OAY J1O «llenTp TeXHHYECKOro TBOPYECTBA» 00ECNIEUHBACT 3ALIUTY IIEPCOHATBHBIX JAHHBIX
PabOTHHKOB OT HEIPABOMEPHOT'O HCIIOb30BAHMS HIIH yTpaTsl.

3.2. JIn4nble flena U ITMYHbIE KAPTOYKH XPAHATCS B OyMaXHOM BHJE B IaIKax, IPOLIATHIE U IIPOHyMe-
POBAHHBIC [0 CTPAHULAM. JIMYHBIE N1eM1a ¥ INYHbIE KAPTOUKH HAXOATCS B OTICIE KaJIpOB B CIIEIHATIBHO
OTBEJICHHOM HIKay, 06eCIeynBarOLIeM 3aluTy OT HECaHKIUHOHMPOBAHHOIO JI0CTyNa. B koHIe pabo-
Hero JIHs BCE JIMYHBIC /1€71a U JIUYHbIE KapPTOYKH CHAIOTCS B OTAEI KajpoB.



3.3. IlepconanbHble TaHHbIE PAGOTHUKOB MOTYT TAKIKE XPaHUTBHCS B DJIEKTPOHHOM BHJE B JIOKAJIHHOL
KOMIIBIOTEPHOH CeTH. JIOCTYIl K SNIEKTPOHHBIM (a3aM NaHHBIX, COAEPKALIEM IIEPCOHAIbHBIE JIAHHBIE
pabOTHHKOB, 00ECTICUHBACTCS ABYXCTYIICHYATON CHCTEMOM [IapoJieli: Ha ypOBHE JIOKAJIBLHON KOMITBIO-
TEPHOH CeTH W Ha ypoBHE 0a3 JaHHBIX. [laponu ycTaHABIMBAIOTCS UH)XEHEPOM-3JIeKTpOHHKOM KO-
I'OAY JIO «lleHTp TeXHHYECKOTO TBOPYECTBA» U COOOIIAIOTCS UHJUBUAYAIEHO pabOTHHKAM, UMEIO-
MM JOCTYI K NePCOHATBHBIM JIaHHBIM PAOOTHHKOB.

3.4. VIsmMeHeHHe apoJiel IpoM3BOIUTCS HHKECHEPOM-311eKTpoHHKOM KOT'OAY J1O «IlenTp Texnuye-
CKOro TBOPYECTBa)» HE Pexke OJHOrO pa3a B [Ba MECSIa.

3.5. JlocTyn K mepCOHANBHBIM IAHHBIM PaGOTHHKA HMEIOT aupexkrop KOI'OAY J1O «llentp Texuuue-
CKOTO TBOPHECTBAY, €T0 3aMECTHTEIH, TTIaBHbIH GyXraiTep, a Takke HeOCPEICTBEHHBI PYKOBOIHTEIh
paboTHiKa. CrenuaNuCT o Kagpam, GyXranTep, CIeMHaIncT 1o OXpaHe TpyJa, FOPUCKOHCYJIBT U Me-
TOIHCT — K TeM TAHHBIM, KOTOPbIE HEOOXOAMMBI JUTSl BBITOTHEHNS KOHKPETHBIX (byHKIIHIA. Joctyn crie-
LHAIMCTOB IPYrUX OT/ACJIOB K NEPCOHATBHBIM JaHHBIM OCYLIECTBISETCS HA OCHOBAHHU ITHCHMEHHOIO
paspemenus nupexropa KOI'OAY J10 «llentp TexHH4Yeckoro TBOPYECTBA» WU €r0 3aMECTUTEJIS.

3.6. KonupoBartk u jenaTh BEITHCKH W3 NICPCOHANBHBIX JIaHHBIX PaOOTHHKA pa3pelnacTcsi UCKIIOYH-
TEJILHO B CIIY)KEOHBIX NENAX C MHCHMEHHOTO Pa3perleH s aupexropa KOI'OAY J1O «IlenTp TexHuye-
CKOIO TBOPYECTBA» WJIH €r0 3aMECTHTEJIS.

4. Ucnosib30BaHMeE NEPCOHATBHBIX AHHbIX paboTHUKOB

4.1. TlepconanbHple nanHble paGOTHUKA HCIIOMB3YIOTCS IS LIeJIeH, CBA3aHHBIX C BBIIOJIHEHHEM PaboT-
HUKOM TPYIOBBIX (DYHKI[HIA.

4.2. PabotozaTeib HCIONB3YeT MepPCOHATBHBIE AaHHBIC, B 9ACTHOCTH, JUIsl PEIIECHHS BOIIPOCOB MPOIBH-
KEHHUs paOOTHHKA 10 CITyKOe, 04epeTHOCTH IPEHOCTABIICHHS €XKETOIHOTO OTILYCKA, YCTAHOBJIEHHS pa3-
Mepa 3apraTel. Ha OCHOBaHMH NepCOHANTBHBIX JAHHBIX paboTHHKA pernaeTcst BOIpPOC O JOMYCKe ero K
MH(OPMAIMH, COCTABISIOIEH ClyKeGHYIO HiIH KOMMEPYECKYIO TalHy.

4.3. Ilpu npuHATHM pelnenwuit, 3aTparkBalommX MHTEPEChl PabOTHUKa, pabOTONATENb He UMEET NpaBa
OCHOBBIBATBCS HA [IEPCOHATPHBIX NAHHBIX PaOOTHUKA, OJYYCHHBIX HCKITIOYHTENLHO B pesyibTare ux
ABTOMATH3MPOBAHHOH 0OPAGOTKH MM JIEKTPOHHOTO MOCTYILICHHS. Paborozmarens Taxxe He Bmpase
[IPHHAMATE PeLICHHUS, 3aTPAarHBalOIIIe HHTEPEChl pabOTHHKA, OCHOBBIBASICH HA JAHHBIX, TOMYCKAOIIUX
ABOSAKOE TOIKOBaHHE. B ciiydae eciu Ha OCHOBaHHH IEPCOHATBHBIX JAHHBIX PabOTHHUKA HEBO3MOKHO
AOCTOBEPHO YCTAHOBUTH KaKOH-I1G0 haxt, paGoTonarers npeJularaetT paboTHUKY IIPENCTABHUTH ITHCH-
MEHHBIE Pa3bSICHEHHS.

5. Ilepesia4a u pacnpocTpanenue nepcoHATbHBIX JAHHBIX paboTHHKOB

5.1. IIpu nepenaue paboronareniem TIEPCOHANILHBIX JAHHBIX Pa0OTHHKA COTPYAHHK HOJDKEH J1aTh HA 5TO
corjlacue B MHCbMEHHOM HIIH 3JIEKTPOHHOMU (opme. Ecmu cotpynauk oopmuI cornacue Ha miepenady
[ICPCOHAJILHBIX TAaHHBIX B JIEKTPOHHOM hopMe, TO OH HOIMHCHIBAET COTIACHE YCUJICHHOM 3JIEKTPOHHOM
1M (POBOH HOAMHUCKIO.

5.2. Paboronarens Bipase mepenaTs HH(OPMAIIHIO, KOTOpask OTHOCHTCS K NEePCOHAIILHLIM JIaHHBIM pa-
0oTHHKa, 63 ero coryiacus, eciii TaKue CBEICHHS HYXHO II€PENaTh IO 3aIpoCy rocyaapCTBEHHBIX Op-
T'aHOB, B IIOPSKE, YCTAHOBIEHHOM 3aKOHOJATEIECTBOM.

5.3. Paboroparens He BIpaBe IpeaoCTaBisTh NIepCOHANBHBIE IaHHBIE pA0OTHHKA TPEThEH CTOpOHE Ge3
IMCPMEHHOIO COrIacHs pabOTHHKA, 332 HCKIIOYEHHEM CIIy4aeB, KOIIA 3TO HEOOXOAUMO B IENsIX



NpenynpexneHus YTPO3BI XKU3HU » 3JI0POBBIO paboTHuKa, a TaKxe B ciryyasx, YCTaHOBJIEHHBIX 3aKOHO-
HaTeIbCTBOM. ’

(%3

OJlydenue uHdopManuu, oTHoCy CUCA K IEPCOHANBHBIM NaHHEMM PaboTHHKa, paboTonatens 00s13aH
OTKa3aTh JIMLy B BhIqaye HHOOpMaruy. Juny, obparuBmeMycs ¢ 3allpOCOM, BBIIAETCS yBeOMIIeHKe 00
OTKa3e B BhIjaye HHOpManuy, komug YBECIOMIICHHS IOAIUBaETCS B JIHIHOE 11710 paboTHHKA,

5.4. B ciyyae eciy U110, obpatuBmeecs ¢ 3alpocoM, He ymonHOMoyeHo benepansubm 3aKOHOM Ha
hi

5.5. Tlepconanphsre JlaHHbIE pabOTHHKa MOTYT OBbITh mepenampr IpCACTaBUTENAM paGoTHHKOB B 1o-
PAZKE, yCTaHOBIIEHHOM Tpynosbm KOZeKCOM, B ToM 06beMe, B Kakom 9TO HEOOXOUMO IS BBIIOHe-
HHSL yKa3aHHBIMH IIPE/ICTaBHTE ISV UX QyHKImiL,

5.7. Cornacue Ha 00paboTKy mepconasHux AGHHBIX, Pa3pelIeHHBIX paboTHIKOM AJISL pacripocTtpane-
HUS, opopmiseTcst oTnensho OT HHBIX cOrackit cyGnekTa IICPCOHANIBHBIX NaHHBIX Ha 00paboTky ero
IICPCOHAIBHBIX NaHHBIX,

® HENOCPEICTBEHHO; ‘
® C HCIONb30BaHKEM HH(BOpMANHOHHO] CHCTEMBI YIIOJIHOMOYeHHOro OpraHa 1o sammure npas
CYOBEKTOB nepconanpupx JTAHHBIX. :

5.12. B cornacuu ua pactpocTpanenye nepconampupx AQHHBIX PabOTHHK Brpase YCTaHOBUTB 3arpeTs!
Ha niepenavy (kpome [Ipe0CTaBIeHHs A0CTYIa) 3THX NEPCOHANTBHELX AQHHBIX paboTonaTenem Heorpa-
HUYCHHOMY Kpyry nmi, a Taxoke 3aMpeTsl Ha 06paboTKy MM Ye0BUs 00paboTku (kpome [IOJTyYeHus
AOCTyNa) 3THX MEePCOHATDHELX AAHHBIX HEOT PAHUYEHHbIM Kpyrom jmun. Otkas pa6oronares g YCTaHOB-
JICHUM PabOTHUKOM JaHHEBIX 3alIpETOB U YCIIOBHI He A0ITyCKaeTcs!.

HBIX TaHHBIX pa60THm<a HJIsA pacnpOCTpaHerm.



CTaBJICHHE, OCTYIT) CBOMX TICPCOHAIILHBIX IAHHBIX, pamee Pa3peIIeHHEIX 1s pacnpocTpanenus, x jo-
Oomy suny, o6pa6aTLIBaromeMy Cr'o epCcoHanbHEIe HaHHELe, B Cllydae HECOOMIOeH NS Ioo)eH il De-
ACPAIEHOTO 3aKoHa 0T 27.07.2006 No 152-®3 wn 00paTUTBCS ¢ Takum TpeboBaHueM B cy . Pa6otona-
TCJIb WA TpeThe U0 06513amH0 IPeKpaTuTh nepexagy (pacmpoctpanenwye, TpeniocTaBienune, nocryr)

6.1. Uudopmanus, OTHOCSIIASICS K [IEPCOHATBHBIM AI@HHBIM pabOTHHKA, SBIseTCS CIIy>keOHOM TaiiHoif
H OXpaHsieTCs 3aKOHOM, ‘ ;

6.2. PaboTHuk BIIpaBe TpeboBath nomHyro HH(OPMAIHIO 0 CBOmX TIEPCOHANIBHBIX JAHHEIX, 00 Hx 00pa-
0oTKe, HeMONMB30BAKMY XpaHEeHHH. \




